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SFSP Policy Memorandum 2010-01

TO: Sponsors of the Summer Food Service Program
FROM: Denise Hagan, Director

Division of Nutrition and Health Services
SUBJECT: Serious Deficiency Policy for SFSP Sponsors
DATE: February 23, 2010

The following outline describes the policy by which Summer Food Service Program sponsors are declared
seriously deficient and placed on the State of Kentucky disqualified list for participation.

I.

IL

IIL.

KentuckyUnbridledSpiri.com

OVERVIEW

The purpose of this policy is to explain the process by which sponsors participating in the Summer
Food Service Program (SFSP) may correct findings and serious deficiencies, and provide cause {or
the termination from the SFSP of sponsors who fail to do so. The legal authority for this policy 1s 7
CFR 225. If any part of this policy conflicts with the regulations or memoranda issued by the
United States Department of Agriculture (USDA), the federal regulations and memoranda shall take
precedence.

PARTIES AFFECTED
This policy applies to all sponsors applying to or participating in the SFSP.
DEFINITIONS AND EXAMPLES

“Sponsor” means a public or private nonprofit school food authority; a public or private nonprofit
residential summer camp; & unit of local, municipal, county or state government; a public or private
nonprofit college or university currentty participating in the National Youth Sports Program or
Upward Bound Program,; or a private nonprofit organization that develops a spectal summer or
other school vacation program providing food service similar to that made available to children
during the school year under the National School Lunch and School Breakfast Programs and that 1s
approved to participate in the SFSP.
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“Serious deficiency” includes, but is not limited to, the followng criteria provided under 7 CFR
225.11 and 7 CFR 225.14:

1. Noncompliance with the applicable bid procedures and contract requirements of federal child
nutrition program regulations.

Examples:
¢ Failure to competitively procure goods and services

e Anti-competitive practices, such as collusion, kickbacks, conflicts of interest

e Inclusion on non-competitive provisions in a bid, e.g., successful bidder for a
contract to provide meals must establish a scholarship fund

2. The submission of false information to the Division of Nutrition and Health Services (NHS),
Kentucky Department of Education (KDE), including but not limited to, a determination that
the sponsor has concealed a conviction for any activity that occurred during the past seven
years which indicates a lack of business integrity. Such activities include fraud, antitrust
violations, embezzlement, theft, forgery, bribery, falsification or destruction of records, making
false statements, receiving stolen property, making false claims, obstruction of justice, or any
other activity indicating a lack of business integrity as defined by NIHS/SFSP.

Examples:
e  Misappropriation of funds

e Failure to disclose ineligible officers, directors, and key employees

e Permitting an individual who is on the Nationat Disqualified List and/or the State
of Kentucky Disqualified List to serve in a principal capacity for the sponsor and/or
permitting such an individual to serve as a principal at a sponsored site or level

¢ Permitting an individual who has been declared ineligible for any other publicly
funded program by reason of violating that program’s requirements to serve i a
principal capacity at the sponsor or site level

» Listing fictitious employees/officers/board members on an application

e Claiming tax-exempt status when denied, rescinded, etc.

e Submitting the IRS tax-exempt determination letter of a different or even defunct
organization

¢ Claiming non-existent/non-participating sites and/or children

¢ Inflating meal counts

¢ Claiming non-existent costs

e Claiming costs disallowed or not included in the approved budget

¢ Claiming costs for fictitious employees
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e Any information submitted to NHS/SFSP that does not accurately reflect the
sponsor’s operations

e [alsification of any documentation
» Claiming legitimate costs but failing to pay for services

Failure to return to the Kentucky Department of Education any start-up or advance payments
that exceeded the amount earned for serving meals in accordance with federal regulations, or
failure to submit all claims for reimbursement in any prior year, provided that failure to retum
any advance payments for months for which claims for reimbursement are under dispute from
any prior year shall not be grounds for disapproval in accordance with federal regulations.

Failure to repay outstanding debts owed in the SFSP and failure to adhere to payment plan
arrangements if a payment plan request s approved.

Program violations at a significant proportion of the sponsor’s sites including, but not limited
to, the following:

s Noncompliance with the meal service time restrictions

» Three hours must elapse between the beginning of one meal service, including
snacks, and the beginning of another, except that four hours must elapse
between the service of a lunch and supper when no snack 1s served between
lunch and supper.

% Breakfast meal service may not last more than one hour. Lunch meal service

may not last more than two hours. The service of supper shall begin no later
than 7 pm. Inno case may the service of supper extend beyond & pm.

s Fajlure to maintain adequate records

» Sponsors consistently missing records during (different) reviews, complamt
investigations, agreed-upon procedures, or audits

» Missing/incomplete/different amounts or payees for invoices, receipts,
cancelled checks, inventories resulting in false/inflated/unsubstantiated claimed

costs

» Cost records not maintained according to generally accepted accounting
principles resulting in false/inflated unsubstantiated claimed costs

» Missing/incomplete menu and/or production records
» Missing/incomplete meal count records
» Missing/incomplete payroll documentation

o Failure to adjust meal orders to conform to variations in the number of participating
children
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Iv.

> Inflated meal counts; the meals claimed always equal the number of meals
ordered/planned

> Excessive and/or repeat instances of block claiming (i.e., claiming the same
numnber every day for every meal service)

The simultaneous service of more than one meal to any child

The ¢laiming of proeram payments for meals not served to participating children

> Claiming meals delivered/planned as meals served to participants
# Inflating site meal counts

¥ Claiming non-existent and non-participating sites

» Claiming meals for incligible sites

¥ Knowingly claiming dual participation sites

e Service of a significant number of meals that did not include required quantities of all

meal components

e Excessive instances of off-site meal consumption

e Continued use of food service management companies that are in violation of health
codes

6. Failure to operate the program in conformance with federal performance standards (financial
viability, administrative capability, and program accountability).

7. Failure of a sponsor to properly train site personnel or monitor sponsored sites in accordance
with federal regulations

8. Failure to perform any of the other financial and administrative responsibilities required by
federal regulations.

Q. Any other action affecting the sponsor’s ability to administer the program in accordance with
program requirements.

POLICY

NHS/SFSP works to ensure that the Kentucky SFSP is operated with integrity by monitoring
sponsored sites. Findings or violations or program requirements may result from any of the
following types of monitoring visits:

e (Claim reviews by Nutrition and Health Services staff

» Reviews conducted by USDA

*  Annual audits

s Agreed-upon procedures

+ Complaint investigations
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Rased on the finding(s) or other information received, NHS/SFSP will determine whether to
classify a finding as an isolated error, a repeated error of a serious nature, or a serious deficiency. A
sponsor may be declared seriously deficient when any of the criteria outlined in this policy are met.
If NHS/SFSP determines that a sponsor has committed one or more setious deficiencies, 1t will
provide notice to the sponsor and responsible principals and individuals of the serious
deficiency(ies) and an opportunity to take corrective action.

If timely corrective action is not taken to fully and permanently correct the serious deficiency(ies),
NHS/SFSP will deny the sponsor’s application for participation and/or propose to terminate the
sponsor’s agreement and disqualify the responsible principals and individuals. The sponsor may
seek a hearing of the application denial and/or proposed termination and disqualification {see
attached Appeal Procedures).

V. PROCEDURES

Part 1. Applying Sponsors

If NHS/SFSP determines that a sponsor applying for participation has commutted one or more
serious deficiency(ies), the NHS/SFSP will notify the sponsor’s executive director and chairman of
the board of directors that the sponsor has been determined to be seriously deficient. The notice
will identify and be sent (o the responsible principals and individuals. The notice will specify:

> The serious deficiency{ies);

% The actions to be taken and the outcome needed to correct the serious deficiency(ies),

The time allotted to correct the serious deficiency(ies);

v

> That the determination of the serious deficiency(ies) is not subject to appeal;

3 That failure to fully and permanently cotrect the serious deficiency(ies) within the
allotted time will result in NHS/SFSP’s denial of the sponsor’s application and the
proposed disqualification of the sponsor and the responsible principals and individuals
from future participation in the program; and

» That the sponsor’s voluntary withdrawal of its application with NHS/SFSP after having
been notified that it is seriously deficient will result in the sponsor’s formal termination
by NHS/SFSP and placement of the sponsor and its responsible principals and
individuals on Kentucky’s State Disqualified List.

CORRECTIVE ACTION

If corrective action is taken to fully and permanently correct the serious deficiency(ies) within the allotted
time to NHS’s satisfaction, the NHS/SFSP staff will notify the sponsor’s executive director and chairman of
the board of directors, and all identified responsible principals and individuals that the serious deficiency
determination has been rescinded and offer the sponsor the opportunity to resubmit its application. When
this notice is issued, NHS will also update the state’s list of seriously deficient sponsors to indicate that all
serious deficiencies have been corrected and provide a copy of the notice to the United States Department
of Agriculture (USDA), Food and Nutrition Services (FNS), Southeast Regional Office (SERQO). If
corrective action is complete for the sponsor but not for all of the responsible principals and individuals (or
vice versa), NHS/SFSP will continue with the application denial and proposed disqualification of the
remaining parties.
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DENIAL OF APPLICATION

If timely corrective action is not taken to fully and permanently correct the serious deficiency(ies). the
NHS/SFSP will notify the sponsor’s executive director and chairman of the board of directors, the
responsible principals and individuals, that the sponsor’s application has been denied. The serious
deficiency notice will notify the sponsor:

1. That the sponsor’s application has been denied, and the NHS/SFSP 1s proposing to disqualify the
sponsor and the responsible principals and individuals;

2. The basis for denial;

3. That, if the sponsor voluntarily withdraws its application after receiving the notice of proposed
termination, the sponsor and the responsible principals and individuals will be disqualified from
future participation in the program; and

4. The procedures for seeking an appeal of the application denial and proposed disqualifications.

If the time for requesting an appeal expires, NHS/SFSP will notify the mstitution’s executive director and
chairman of the board of directors, and the responsible principals and individuals, that the sponsor and the
responsible principals and individuals have been disqualified. At the time this notice 1s issued, NHS/SFSP
will add the sponsor, including the responsible principals and individuals, to Kentucky’s State Disqualified
List.

If KDE overturns NHS/SFSP’s application denial and proposed disqualification, the sponsor’s executive
director and chairman of the board of directors and the responsible principals and individuals will be
notified that the application denial and proposed disqualification have been rescinded. At the time this
notice is issued, NHS/SFSP will also update the state’s list of seriously deficient sponsors.

Part I1. Participating Sponsors

FINDING CITED

When findings are cited, NHS/SFSP will determine whether the finding is an isolated error, a repeated error
of a serious nature, or an immediate cause for declaring the sponsor seriously deficient.

If NHS/SFSP determines that the sponsor has committed an isolated error, NHS/SFSP will provide
technical assistance, provide the opportunity for corrective action, and perform a follow-up visit to ensure
the sponsor has resumed continued compliance in all areas of program operations.

If NHS/SFSP determines that the sponsor is still non-compliant in one or more aspects of the program
during a follow-up visit or that the sponsor has a finding that rises to the level of serious deficiency, the
sponsor will be determined seriously deficient. ‘

SERIOUSLY DEFICIENT SPONSORS

If NHS/SFSP determines that a participating sponsor has committed one or more serious deficiency(ies), the
sponsor’s executive director and chairman of the board of directors will be notified that the sponsor has
been determined to be seriously deficient. The notice will identify the responsible principals and
individuals and will be sent to those persons as wetl. The notice will specify:
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1. The serious deficiency(ies);

2. The action(s) to be taken to correct the serious deficiency(ies);

3. The time allotted to correct the serious deficiency{ies);

4. That the determination of the serious deficiency(ies) is not subject to appeal;

5. That failure to fully and permanently correct the serious deficiency(ies) within the allotted time will
result in NHS/SFSP’s proposed termination of the sponsor’s agreement and the proposed
disqualification of the sponsor and the responsible principals and individuals from future
participation in the program; and

6. That the sponsor’s voluntary termination of its agreement with NHS/SFSP after having been
notified that it is seriously deficient will still resuit in the sponsor’s formal termination and
placement of the sponsor and its responsible principals and individuals on Kentucky’s State
Disqualified List.

CORRECTIVE ACTION

If the corrective actions are taken to fully and permanently correct the serious deficiency(ies) within the
allotted time and no new findings are cited, the administrative review is closed and the serious deficiency
determination will be rescinded, The NHS/SFSP will notify the sponsor’s executive director and chairman
of the board of directors, and the responsible principals and individuals, that NHS/SFSP has rescinded its

* serious deficiency determination. The sponsor will be removed from the list of seriously deficient sponsors.
If corrective action is complete for the sponsor but not for all of the responsible principals and individuals,
NHS/SFSP will continue with proposed termination and disqualification of the remaining parties.

The notice will specify:

1. That NHS/SFSP is proposing to terminate the sponsor’s agreement and to disqualify the sponsor
and the responsible principals and individuals;

2. The basis for its actions;

3. That, if the sponsor voluntarily terminates its agreement after receiving the notice of proposed
termination, the sponsor and the responsible principals and individuals will be disqualified;

4. The procedures for seeking a hearing of the proposed termination and disqualifications; and

5. That, unless participation has been suspended due to imminent heaith and safety of the children, the
sponsor may continue to participate and receive program reimbursement for eligible meals served
and allowable administrative costs incurred until the hearing is completed.

Notice of intent to terminate is classified as an adverse action; therefore, the sponsor will be notified in
writing of its right to appeat the proposed termination (see attached Appeal Procedures).

Sponsors participating in the SFSP that have received a notice of intent to terminate and appeal such
adverse action will be reimbursed for all valid claims submitted to NHS/SFSP that are supported by
appropriate documentation during the appeals process. If a serious deficiency constitutes an imminent
threat to health or safety of participants, or the sponsor has engaged in activities that threaten the public
health or safety, NHS/SFSP may suspend the sponsor’s participation (including all
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program payments). Also, if the serious deficiency is the submission of a false or fraudulent claim,
NHS/SESP may suspend the sponsor’s participation (including all program payments).

If a sponsor fails to appeal the notice of intent to terminate, or the decision to terminate is upheld and the
sponsor has exhausted its appeal rights, NHS/SFSP will issue a notice of termination. NHS/SFSP will also
place the sponsor, along with the responsible principals and individuals, on Kentucky’s State Disqualified
List. The names of applicable staff, owners, board mermbers, and others who were responsible for operating
the SFSP for the sponsor will also be place on Kentucky’s State Disqualified List.

If KDE overturns NHS/SESP s agreement termination and disqualification, NHS/SFSP will notify the
sponsor’s executive director and chairman of the board of directors, and the responsible principals and
individuals, that the proposed termination and proposed disqualification have been rescinded. At the time
this notice is issued, the NHS/SFSP will also update the state’s list of seriously deficient sponsors.

VL COMMENT(S)
Any questions concerning this policy should be directed to the School Nutrition Branch staff at

(502)564-5625.

DH/1zh
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Steven L. Beshear
Terry Holliday, Ph.D.

Governor
Commissioner of Education

EDUCATION AND WORKFORCE DEVELOPMENT CABINET
DEPARTMENT OF EDUCATION

Capital Plaza Tower « 500 Mero Street « Frankfort, Kentucky 40601
Phone: (502) 564-4770 « www.education.ky.gov

SPSP Policy Memo 2010-02

To: Sponsors of the Summer Food Service Program (SFSP)

From: Denise Hagan, Director
Nutrition and Health Services

Subject: Guidance for Maintaining an Accurate Point-of-Service Meal Count System
Date: February 15, 2010

In accordance with 7 CFR 225, all Summer Food Service Program (SFSP) sponsors must
maintain documentation to support meals claimed for reimbursement.

The purpose of this memo is to provide guidance to SFSP sponsors on the importance of .
maintaining an accurate point-of-service meal count system. The point-of-service meal

count is required by the United States Department of Agriculture (USDA) for all sponsors of

the SFSP. It requires that meals are actually counted and recorded at point-of-service when

the complete meal is served to each child. -

The point-of-service count allows site personnel an opportunity to ensure that only complete
meals are served, recorded, and claimed for meal reimbursement. This is crucial for
program compliance since incomplete meals are ineligible for reimbursement.

With the exception of camps and closed enrolled sites which use a roster to document
meals served at point-of-service, Nutrition and Health Services (NHS) requires that all other
sites use the current prototype Daily Meal Count Form included in the reference section of
the Administrative Guidance for the Summer Food Service Program (SFSP) for the
documentation of point-of-service meal counts. This guidance is released annually by the
USDA. Sponsors must submit and receive prior State Agency approval before using any
alternate form for meal count documentation. Camps and closed enrolled sites which use
rosters to document meals served at point-of-service must continue to do so.

If you have any questions, please contact the School Nutrition Branch staff at (502) 564-5625.

DH/av
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In accordance with Kentucky State Policy SFSP 2010-02, this form is
required by all SEFSP Sponsors (excluding camps/roster sites).

DAILY MEAL COUNT FORM

Site Name: Meal Type (circle}y: B 1. SN SU

Address: Telephone: .

Supervisor's Name: Delivery Time: [ate:

Meals received/prepared _+ Meals available from previous day = {Total meals available} [1}

First Meals Served to Children (cross off number as cach child recelves a meal)

| 2 304 5 6 7 8 9 10 L 12 13 [ T I S E R g 1020
21 22 23 24 25 26 27 28 29 30 3132 33 34 35 36 37 3839 40
41 42 43 44 45 46 47 48 49 50 531 320 53 54 55 56 37 3% 39 60
61 62 63 64 65 66 67 68 069 70 71 72 73 74 75 76 7778 79 RO
1 82 83 84 85 86 &7 & 89 o0 9L 92 93 o 95 96 97 98 9% 100

16 117 118 118 120

=y

[GL 102 163 104 105 106 107 108 109 110 il 112 113 14 14
121 122 123 124 125 126 127 128 129 130 131 132 133 134 135 136 137 138 139 140

141 142 143 144 145 146 147 48 149 150 Total First Meals + [2]

Second meals served to clhildren:

]2 3 4 5 A 7 8 9 10 Total Second Meals + [3]

Meals served W Program adults:

1 2 3 4 5 6 7 8 9 10 Total Program Adult Meals + 14]

Meals served to non-Program adults:

i 2 3 4 5 6 78 910 Total non-Program Adult Meais + [5]
TOTAL MEALS SERVED = (o]

Total damaged/incomplete/other non-reimbursable meals + [7]

Total leftover meals + [8]

Total of ifems: 6 .+ 71 + 18] .= 19

(Item (9] should be equal to itery [1})

Number of additional children requesting a meal after all available meals were served:

1 2 3 4 5 6 7 8% 9 10 11 12 13 14 5

By signing below. T certify that the above information 1s truc and accurate:

Signature




CONTINUATION PAGE FOR DAILY MEAL COUNT FORM

Site Name: Dale:

First Meals Served to Children {cross off number as each child recetves a meal):

151 152 (53 154 155 136 157 158 159 160 161 162 163 i6d 165 166 167 168 169 170
170 172 173 174 175 176 177 178 179 18CG 181 182 183 184 183 136 187 88 {89 190
191 192 193 194 105 196 197 198 199 200 201 202 203 204 205 206 207 208 209 210
211 212 213 204 215 216 217 218 219 220 221 222 223 040225 226 227 228 229 230

231 232 233 234 235 236 237 238 239 240 241 242 243 244 143 246 247 248 249 250

Total First Meals + 12]
Second meals served to cluldren:
11 12 13 14 15 16 17 18 14 20 Total Second Meals + i3}
Meals served o Program adults:
112 13 14 18 16 17 I8 0w 20 Total Program Adult Meals + 14
Meals served o non-Program adules:
I S DA O S % N D FC TS PR o O A ¢ Total non-Program Adult Meals + i5
TOTAL MEALS SERVED = [6]
Total damaged/incomplete/other non-reimbursable meals -+ 7]
Total leftover meals + (81
——— mo—
Total of items: oy + (7 .+ 8 = 9

(Item [9] sbould be equal to item [on the front side of the page)

Number of additional children requesting a meaj after all available meals were served:

16 17 18 19 20 21 22 23 24 25 26 27 28 29 30




{nstructions for Meal Count Form — Daily

Each site must take a point-of-service meal count every day. This form must be used for
the daily meal count.

-+

6.

[

Line | equais the total meals available. That number equals the number of meals
received or prepared plus the number of meals available from the previous day.

Line 2 equals the total number of first meals served to children. Cross out each
aumber as a child receives a meal. Include any teenagers, 18 and under, paid or
unpaid, who are helping out at the site. (If more than 150 children are served at the
site, use the optional second page. For sites necding the second page, we suggest
printing this form front to back.)

Linc 3 eguals the total number of second meals served to children. (Remember,
ceimbursable meals are limited to no more than two percent of the total number of
flrst meals served.)

served (o Program adults. “Program aduits”

Iy
)

Line 4 cquals the tolal number of meals
are adults who work directly as part of't
includes all adults who prepare meals, serve meals, clean up. or supervise the

children. This does not include teenagers. 18 and under, who may perform these
tasks af the site. Meals for children 18 and under are fully reimbursable. and you

would count these meals on Line 2.

operation of the food service. Thes

Cieeiise

s

Line 5 cquais the total number of meais served to non-Program adults. “"Non-
Program adults™ are adults who are not direetly involved in the operation o fthe
food service. Non-Program adults include any spensor administrative staff, such as
monitors or sponsor directors, or State or Federal reviewers.

Line 6 equals the total number of meals served, which is the sum of Lines 1 — 5.

Line 7 equals the total number of meals that are unusable because they are
damaged, incomplete, or otherwise non-reimbursable.

Linc 8 equals the total number of leftover meals, which is calculated by subtracting
Line 6 from Line |.

Line 9 equals the sum of Lines 6, 7. and 8. Tt accounts for atl meals and should
equal Line 1.

Use tlie line at the bottom of the form to record the number of children requesting a

(first) meal after all available meals were served. This information is helpful in
adjusting meal orders upward.

The site supervisor must sign and date the meal count form.




Steven L. Beshear
Terry Holliday, Ph.D.

Govearnor
Commissioner of Education

EDUCATION AND WORKFORCE DEVELOPMENT CABINET
DEPARTMENTY OF EDUCATION

Capital Plaza Tower ¢ 500 Mero Street « Frankfort, Kentucky 40601
Phone: (502) 564-4770 « www.education.ky.gov

SFSP Policy Memo 2010-03

To: Sponsors of the Summer Food Service Program {SFSP)

From: Denise Hagan, Director
Nuftrition and Heaith Services

Subject: SFSP Delivery Receipts Requirement

Date: February 15, 2010

in accordance with 7 CFR 225, all Summer Foed Service Program (SFSP) sponsors must
maintain documentation to support meals claimed for reimbursement.

Beginning with the 2010 program year, Nutrition and Health Services (NHS) will require SFSP
sponsors to receive and maintain delivery receipts in addition to the billing invoices of meals
purchased for use in the SFSP. This documentation will be used to validate the number of
reimbursable meals available to be served at each meal service. This method of recordkeeping
is also required for self-preparation sponsors that send meals to satellite sites.

Sponsors have the option of using the State Agency developed prototype delivery receipt, or
may develop their own. At a minimum, sponsor developed delivery receipts must document
what meal is being delivered, the number of meals delivered, the delivery date and time, and
certifying signatures of the delivery driver and site supervisor. Should the sponsor develop and
alternative form, it must be submitted and approved by the State Agency prior to
implementation.

If you have any questions, please contact the Schools Nutrition Branch at (502) 564-5625.

DH/av
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Steven L. Beshéar
Terry Hoiliday, Ph.D.

Governor
Commissioner of Education

EDUCATION AND WORKFORCE DEVELOPMENT CABINET
DEPARTMENT OF EDUCATION

Capital Plaza Tower « 500 Mero Street  Frankfort, Kentucky 40601
Phone: (502) 564-4770 » www.education.ky.gov

SFSP Policy Memo 2010-04

To: Sponsors of the Summer Food Service Program (SFSP)

From: Denise Hagan, Director
Nutrition and Health Services

Subject: Guidance for Field Trip Approval in the SESP

Date: February 15, 2010

In accordance with 7 CFR 225, all Summer Food Service Program (SFSP) sponsors must
notify, and obtain prior approval from, the State Agency for all field trips that affect the time or
focation of meal service.

The purpose of this memo is to clarify the approval process of field trips for sponsors of the SFSP.
If the sponsor is planning a field trip that affects the time or location of meal service, the sponsor

must e-mail or fax a written notification to the sponsor’s child nutrition program consultant, and if
applicable, the meal service vendor at least 72 hours in advance of the field trip.

Sponsors must ensure that menu items are received, safely stored, and adequately transported for all
freld trips.

If NHS is not notified within the above stated time frame of a field trip, meals served will be
considered “consumed off-site” and will not be reimbursed.

If you have any questions, please contact Schools Nutrition Branch staff at (502) 564-3625.

DH/av
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Steven L. Beshear
Terry Holliday, Ph.D.

Governor
Commissioner of Education

EDUCATION AND WORKFORCE DEVELOPMENT CABINET
DEPARTMENT OF EDUCATION

Capital Plaza Tower » 500 Mero Street « Frankfort, Kentucky 40601
Phone: (502) 564-4770 » www .education.ky.gav

SPSP Policy Memo 2010-05

To: Self-Preparation Sponsors of the Summer Food Service Program (SFSP)}

From: Denise Hagan, Director
Nutrition and Health Services

Subject: SFSP Menu Production Record Requirement for Self-Preparation Sponsors
Date: February 15, 2010

In accordance with 7 CFR 225, all Summer Food Service Program (SFSP) sponsors must
maintain records of participation and most importantly, of preparation and ordering of meals in
order to demonstrate the objective of providing only one meal per child at each meal service.

The purpase of this memo is to clarify the record keeping responsibilities for SFSP self-
preparation sponsors. Beginning with the 2010 program year, Nutrition and Health Services
{NHS) will require all SFSP self-preparation sponsors to maintain daily production records of
foods prepared for use in the SFSP. This documentation will be used to validate the number of
reimbursable meals available to be served at each meal service and to ensure that the meals
prepared meet the meal pattern requirements of the SFSP.

At a minimum, production records used by SFSP self-preparation sponsors must document the
date and type of meal service (i.e., breakfast, iunch, supper, or snack), the menu item prepared,
portion size of menu item to be served, number of portions prepared, and the number of
leftovers.

With the exception of public school district sponsors, Nutrition and Health Services (NHS)
requires that SFSP self-preparation sponsors use the current prototype Production record
included in the reference section of the Nutrition Guidance for the Summer Food Service
Program (SFSP) for meal preparation documentation. This guidance is released annually by
the United States Department of Agriculture (USDA). Sponsors must submit and receive prior
State Agency approval before using any alternate production record. Public school districts
may utilize the same production record used in the operation of their National School Lunch
Program (NSLP) without prior State Agency approval.

if you have any questions, please contact the Schools Nutrition Branch staff at (502) 564-5625.

PH/av

- Miudey}\ An Equal Opportunity Empl

UNBRIDLED SPIRIT

KentuckyUnbridledSpirit.com




ISIULUILIO.) [BUOIPPY

BUWIAY 1B2JA[/1ETA]
pEaIg/ureIn)

{a10W 10 7) 1ML 10/DUR 2{qRIF3 A
PMLd AW

12ddng

SBWIZY 1BDIN/IESIN
pEaIg UIRID

a|qe1afs A 10 JiNE IC 20N
P TN

(z 102138)

xoRUS N

VIS Y 1B [N/ 1BOTY
pRaIg UL
{21011 10 7) 1IN1§ JO/pue 2(qR1e8a A
P NN

young

BN 1RSI TS A
peaigauern

a[qe1Rda A 10 1mag 1o 20Ing
PN N[N

(g 103]28)

Forug Y

prarg /eI
3]9e1953 A 10 NN 10 22IN|

Pmg SN

iseiiesiyg

(8)

SIDAC
“ge]

5 (9) (<)
v d 9z
d 9] Fuiazeg

(¥}
pasn
Amuendy

(g (o)
DASM WA PoO g nuaA

wILne g [esy

EIHN

:Josuodg

(1) =1

139YSHI0 AN UONINPO.LJ NUIIA AJIR(]

‘s1osuodg voneredald-J98 dSAS

fle Aq parmbal st w10} s1y ‘§0-0107 dS4S
A21104 21B1S ANOMUSY UM 20UBPIOIDE U]




sAep

A3J 1X3U BY1 UT QUAW 3Y1 01UI 21E10AI00UT 10 ST 13)E] 10} UHZOIY ¢ 01 1B SI13A01I3] JSYIAYM 1EDIpUL OS[E Ued
yeis uenioduwn S1SISAOYR] JO 92IN0s syl Fumjori] Cpiodal uononpeid 3 U0 SIDA0YS] JO fequInu U Iy (g
“(arqeordde 31) Yorus [eawl qars 1w paadas sinpe weidold Jo squinu oy 12Uy /L
WOBUS/[RAW (202 18 paatas siuedionred priyo Jo laquinu 19wy 9

‘(ordde

WNIpal SE UINS) 12quinu 10 yStem ‘(azis a|pe| ‘2215 doods “saimseawl dnd se gons) saInsealll Ul umoys 3q

ues sozis Juratag “(eaml dno g/1 ‘ard 'zo ¢ F'5'2) paalas WAl NUALT (RS 10 9ZIS SUIAIaS 10 uoniod sy 1awyg ¢

“("219 45q) ¢ ‘saoi1od iSql 01 ‘J9sq Mals T 879) aquing 10
$2INSEall “S1yB1om 3S[) STUSWRIMbAI [E3W 31 103U 01 Pash W21l POOJ I0 JUSIPAISUT YoEd JO Amuenb Joug 'y

uawalmbal peatquiels o) Jo ([ 10 wred 199w pmom 1snio atd

a1 “uswatinbar sjqeagaa/iiniy oy Jo 1ed 19w prroa ad 21 Ul s101180 pue saoielod Huawaxmbal areuIsife

13 /1Bl 241 192W PO $AQND J23q 139 Pnod xaddns 1o (oun 1k siuawaimbal [eawl 2yl 109UI JBYE SPOC] ay)
‘atd 10d Jooq 231 W21 NUAW B 10 "SIUSWAIMDA }ORUS 10 [BAU 132W 01 Pasn POO] (oes JO JWeU 8yl 321Uyg ‘¢
"201AJ28 [eaw aretidosdde a1 10) 21BD SIY) UO PIAIRS SWAJL NUSW [jB ISIUf 7

“IBaA puz “ABp (IUOW FUIMQUS 218D IBPUS[BI AU ISy ]

2DQUINN] WY

SUOTIONIISUJ J39YSHI0 AL UOTIINPOLJ NUITA] Ale(



